
   
         

Newsletter 1  

                          September 5th 2025 
 

Assembly themes: Next week – Rules and obedience  Following week – Responsibility 

 

Dear Parents and Carers, 

 

Welcome back, and a warm welcome to our new children and families who have joined the school this term. 

Although it is only day two, we have had a great start, with the children (and staff!) settled into their new 

classes. It is always lovely to see the children return – I can never believe how much they grow over the 

summer. We are all excited about our Nursery children arriving next Thursday, with siblings and 

grandchildren of former staff joining us, alongside children new to the school.  

I hope everyone enjoyed a good break over the summer, and look forward to the year ahead with you and your 

children.  

 
Staff 

It is very important to us, that our families feel supported and have access to the staff who are best able to 

help them. The class teachers and I are always happy to help – I can be contacted directly by phone or email 

(head@codicote.herts.sch.uk). Jen Martin – Office Manage -  is usually the best person to help with any 

general queries, and can liaise with staff for email communication, and/or to organise a mutually convenient 

time to meet with you. All communication is treated confidentiality. Her email address is: 

admin@codicote.herts.sch.uk 

We have a number of other staff who can help with a range of different queries; key people and their roles, 

are shown in the table below – they can be contacted via the school office.  

 

Role Member of Staff 

Office Manager Mrs Jen Martin 

Office Admin Mrs Sheila Bundy 

Site Manager Mr Patrick Loughman 

School Cook Mrs Elaine Martin 

Head Mrs Liz  Pollard 

Deputy Head Mr Kevin Browne 

Senior teacher Miss Kate Grainger 

Special Needs Coordinator Mrs Emma Gloyn 

Breakfast Club and 326 After School Club Leader Miss Emma McKenzie 

Chair of Governors Mrs Debbie Williamson 

PTFA Chair Mr Charlie Unwin 

 

  
Year 6 Leavers  

It is always a sad time when we have to say goodbye to our Year 6 children and their families and this year 

was no different. To celebrate their time here, we were given a beautiful outdoor clock, which will be 

displayed on the wall in the courtyard. We really appreciate this gift and look forward to seeing our ‘Year 

7s’ come back and visit us in the future. We hope they have all had a great start at their new schools. 
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PTFA  

This year’s AGM for the Parent & Friends Association (PTFA) is on Tuesday 16th September at 7pm in the 

school staffroom. The PTFA make a huge difference to the school. They provide social opportunities, raise 

money which enhances the children’s learning and subsidise the cost of a number of activities for families. 

Last year, the PTFA paid for the pantomime coaches, contributed towards school trips, bought a new kiln 

and stage lighting and helped with the running costs of the mini bus.  

 

One year, we worked out that if every family helped just once, during the time their child was at school, we 

would be fully staffed for every PTFA event. That would be brilliant; however, it would be even better if we 

could also encourage more people to join the group– all parents and carers are welcome! Please come along 

on the 16th and find out more, or let the school office know you are interested and they will put you in touch 

with a member of the PTFA. It is a very friendly and welcoming group – we would love to see you! 

 

 
Class Assemblies 

Date Class Date Class 

18.9.25 Year 6 6.11.25 Year 2 

9.10.25 Year 5 13.11.25 Year 4 

16.10.25 Year 1 20.11.25 Year 3* 

  27.11.25 Year 3* 

  4.12.25 Year 6 

*further details to be sent regarding which children will be leading which assembly. 

 

The Class Assemblies are always lovely occasions, where the children share their learning with the rest of 

the school; families are most welcome to come along. At times, these may need to change depending on 

other events taking place. Where this is the case, we will let you know via the usual communication 

channels.  

 
Dates & details! 

At the end of the newsletter, I have included the dates arranged so far, as well as the term dates. We will also 

be booking school trips as soon as possible, so that parents have advanced notice to help with budgeting. 

 

 
Clubs 

Clubs are free for children to join as they are run voluntarily by school staff; children are expected to attend 

every week. This year, we are trialling a new system – all clubs have been put on Arbor for parents to 

register their children for the relevant activity. The system will go live at 5.00 p.m. today. Where numbers 

are limited, for example for Nature Ninjas, priority will be given next term, to children who didn’t get a 

space. The year groups eligible for each club is noted next to it. 



 

 

If your child is unable to attend an after school club for any reason other than absence from school, please 

contact the school office so that the relevant teacher is aware.  

Day  Before 

School 8:15 a.m. 

Lunchtime  After School  

Monday   

Start: 15.9.25  

Cross Country 

Running Years 4, 

5 & 6  

Start: 8.9.25*  

Maypole & Country Dancing Years 4, 

5 & 6  

  

Netball  

Years 5 & 6  

Football 

Years 5 & 6 

Nature Ninjas Years 1 & 2  

Start: 6.10.25*  

Tuesday Start: 

16.9.25  

  Ukulele Years 4, 5 & 6  

**Tennis Year 1  

  

Wednesday Start 

17.9.25  

  Mini Movies Year 2  

Choir KS2 Start 10.9.25*  

Chess Club KS2  

Junior Football Year 4  

Girls Football Years 5 & 6 

  

Thursday  

Start 18.9.25  

  Mindfulness Years 5 & 6  

**Tennis Years 2 & 3  

  

**Tennis is run by the Welwyn Tennis Coach Mark Howard, and there is a small charge. Please contact the 

school office for more information. 

 

 
Harvest Festival Service 

Our Harvest Service will be held on Tuesday 23rd of September. We will meet at school as usual, and walk 

up to church with the children, as we did last year. Reception and Nursery will be remaining at school, as 

they will still be settling into the school environment and routines.  

 

We support home based and overseas charities on alternate years. This time, we will be supporting the 

Bishops’ Harvest Appeal which is called ‘Rewrite their future’. The appeal is to increase access to education 

in Uganda and Zambia; this year, Mission Direct will help over 1,170 children to have access to a new 

classroom. Over the next 20 years, the new facilities will be used by 23,400 children.  

 

The children will bring home an envelope which we would like them to decorate on a school theme and 

bring into school on the morning of the Harvest Festival. If you would like to make a donation, this can be 

included inside the envelope. 

 

 
School Uniform 

The children are all looking very smart in their uniform; we appreciate the amount of good quality, 

outgrown uniform which has been donated. As part of our green commitment to re-cycling, we offer this 

free to any parent who can make use of it just speak to the office staff.   Please can all items be named – this 

makes a huge difference for your child in being able to find their own things, and to us – when we are trying 

to re-unite lost items with their owners.  A quick reminder that the uniform colour for skirts and pinafores 

is navy. 



 
Secondary School Visits 

The online application system for Secondary School places for September 2026 has now opened. Secondary 

Schools will be holding their open evenings over the next few weeks.  Parents of Year 6 children will need 

to make their applications for Secondary places by 31st October 2025.  Information has been sent home 

regarding the process involved.  The open evenings for some local schools are as follows: 

School Date Time 

Bishop’s Hatfield Girls’ School Thursday 18th September 5.00 –  8.00 pm 

Hitchin Boys School Wednesday 17th September  6.00 –  8.30 pm. 

Hitchin Girls School Tuesday, 23rd , Thursday 25th 

September and Wednesday 1st  October 

*needs to be booked via the school 

9.00 – 11.30a.m. 

Katherine Warington School Saturday 13th  September 9.00 a.m. – 12.30 

p.m. 

Monks Walk School Thursday 2nd    October   5.00 – 8.00 p.m. 

Richard Hale School Monday 29th September 6.00 – 8:30 p.m. 

The Priory Thursday 2nd    October   5.45– 8.30 p.m. 

 

Children living in Codicote are in the priority area for the following schools: Monks Walk, The Priory 

School, Bishop Hatfield Girls School, Hitchin Girls School and Hitchin Boys School. Details about all 

schools in Herts is available at https://www.hertfordshire.gov.uk/admissions As ever, if you would like any 

support with making your application, please do not hesitate to contact us. 

 

 
Snacks & Nuts 

Children in Nursery, Reception, Year 1 and Year 2 have a morning snack provided for them. Children in 

KS2 may bring in a healthy snack: e.g. fruit, vegetable, oatcakes, savoury rice cakes or breadsticks. Due to 

allergies, nuts and sesame seeds are not allowed in school in snacks or packed lunches. All children are 

expected to drink water. If you have any queries regarding food or lunches, please do not hesitate to contact 

us. Thank you for your support.  

 
Allergies, Asthma, Medical Conditions and Epi-pens  

To make sure that all staff are aware of allergies and medical conditions, and can respond appropriately,  we 

have an information sheets which are displayed in the school. If this is relevant to your child, please could 

you complete the form at the bottom of the newsletter, and return it to school. Alternatively, the information 

can be emailed to the school office.    

 

Please remember that I am always happy to discuss any issues with you.  Thank you for reading this 

newsletter. 

 

Yours sincerely, 

 

Liz Pollard 

HEADTEACHER 

https://www.hertfordshire.gov.uk/admissions


Dates & Events 

Dates 

Fixed  

Event  Time  People involved 

16.9.25  PTFA AGM    7p.m.  Parents & Staff 

18.9.25  Governors Meeting  7p.m.  Governors 

23.9.25  Harvest Festival  a.m.  Children & Staff 

24.9.25  Cross Country Running   TBC Children & Staff 

25.9.25  School Photos – individual & Family  All day  Children & Staff 

30.9.25  Golf   a.m.  Year 6 Children & Staff 

2.10.25 Poetry Day All Day Children & Staff 

9.10.25  Nasal Flu Vaccines  All day  Children & Staff 

15.10.25  Governors’ Day in School  All day  Governors 

22.10.25  Parent Consultations Late  5.00 – 7.00 p.m.   Parents & Staff 

23.10.25  Parent Consultations  8.30 - 9.30 a.m  

3.30 – 5.30 p.m.   

Parents & Staff 

24.10.25  INSET Day School closed to children All day  Everyone 

27.10.25  Half Term     

6.11.25  Boccia    TBC Years 3 & 4 team & 

Staff 

17.11.25  Dodgeball   TBC Years 5 & 6 team & 

staff 

18.11.25  Nasal Flu catch up session   TBC Children & Staff 

27.11.25  PTFA shopping evening  7.00 – 9.00 p.m.  Everyone! 

28.11.25  Occasional Day – School closed All day  Everyone 

10.12.25  Dress Rehearsal day  All day  Children & Staff 

11.12.25  Reception Play  10.30 a.m  Parents, children & staff 

11.12.25  Year 1 Play  2.30 a.m.  Parents, children & staff 

11.12.25  KS2 Plays  7.00 p.m.   Parents, children & staff 

12.12.25  Nursery Play  10.30 a.m.  Parents, children & staff 

12.12.25  KS2 Plays  7.00 p.m.  Parents, children & staff 

15.12.25  Year 2 Carol Service with school  9.30 a.m.  Children & Staff 

15.12.25  Reception Party  a.m.  Children & Staff 

15.12.25  Year 2 Carol Service with families & 

Year 6 presenters 

6.30 p.m.  Years 2 & 6 Parents, 

children & staff 

16.12.25   Panto!  a.m.  Children & Staff 

17.12.25  Christmas Lunch  12.00 p.m.  Children & Staff  

18.12.25  KS1 & KS2 Party  p.m.  Children & Staff 

18.12.25  PTFA Disco  5.30 – 7.00 p.m.  PTFA & children 

19.12.25  Nursery Party  a.m.  Children & Staff 

19.12.25  Term Ends  1.15 p.m.   Parents, children & staff 

  

  

  



 

Term Dates  

  

2025- 2026  2026- 2027  

  

AUTUMN TERM 2025  

Wednesday 3rd September 2025  – Friday 

19th  December 2025  

(Half term – Monday 27th   October  – Friday 31st 

October)  

Inset Days: Wednesday 3rd  September  

Friday 24th October  

                       

Occasional Day:  

                     Friday 28th November  

  

SPRING TERM 2026  

Monday 5th January 2026  – Friday 27th March 2026  

(Half term Monday 16th February  – Friday 

20th  February)  

  

Inset Days:  Monday 5th January  

  

  

SUMMER TERM 2026  

Monday 13th  April – Thursday 23rd   July 2026  

(Half term Monday 25th   May – Friday 29th  May)  

May Bank Holiday 4th   May  

Inset Days:  Friday 5th June  

Thursday  23rd July  

                   

The above dates equate to 190 school days      

  

AUTUMN TERM 2026  

Tuesday 1st  September, 2026  – Friday 

18th  December 2026  

(Half term – Monday 26th   October  – Friday 

30th  October)  

Inset Days: Tuesday 1st  September  

Friday 23rd  October  

                       

Occasional Day:  

                     Friday 27th November  

  

SPRING TERM 2027  

Monday 4th January 2027  – Thursday 25th 

March 2027  

(Half term Monday 15th  February  – Friday 

19th  February)  

  

Inset Days:  Monday 4th January  

  

  

SUMMER TERM 2027  

Monday 12th  April – Thursday 22nd    July 

2027  

(Half term Monday 31st   May – Friday 4th 

June)  

May Bank Holiday 3rd    May  

Inset Days:  Friday 11th June  

Thursday  22nd July  

                   

The above dates equate to 190 school 

days      

 

 

 

Allergies, Asthma, Medical Conditions and Epi-pens 

 

Child’s Name: 

My child has: 

An epi-pen 

 

Asthma 

 

Inhaler 

Medical condition  

 

Allergy 

 

Other 

(Please tick and provide details as appropriate) 

I give permission for their photograph and allergy details to be included in a poster displayed in 

relevant locations around the school – e.g. classrooms and dining room 

 

Signed:         Date:  

 

 


